[bookmark: _GoBack]LEAVE TYPES (INCLUDING LEAVE OF ABSENCE)
Effective 7/1/2023
Types of Leave available: vacation, sick, parental, bereavement, military, jury, court appearance, domestic violence, educational leave, administrative leave, and holidays.

Leave types and usage overview
	TYPE OF LEAVE
	DAYS PER YEAR
	APPROVAL REQUIRED
	LOG ON BLOCK SCHEDULE 
	PAID?

	Vacation
	15 work days (M-F)
	PD only
	Yes as non-primary
	Yes

	Sick
	10 work days (M-F)
	PD only
	Yes as non-primary
	Yes

	Parental/Medical/Caregiver *#
	30 work days (M-F)
	PD and Gville HR (FMLA) with notification to OEA using LOA Form
	OEA will enter on block schedule
	Yes

	Bereavement for immediate family *
	2 work days (M-F)

May take 3 addt’l days Vac/Sick
	PD only
	Yes as primary
Use rotation GME:LOA^

Yes as non-primary
	Yes

	Military #^
	up to 17 work days (M-F)
	PD only – documentation required
	Yes as primary
Use rotation GME:LOA^
	Yes

	Jury Duty #^
	Varies based on amount of service required
	PD only – documentation required
	Yes as primary
Use rotation GME:LOA^
	Yes

	Court Appearance Leave #^ – for work related appearance(s) only, and then if it extends a full day or more
	Varies based on amount of service required
	PD only – documentation required
	Yes, as primary only if away from the program one full day or more 
Use rotation GME:LOA
	Yes

	Domestic Violence Leave #^
	up to 3 days
	PD only – individual uses personal vacation or sick leave.  In the case when no leave is available, the leave is without pay.
	Yes as non-primary when using sick or vacation leave; 
Yes as primary when using leave of absence without pay – notification to OEA using LOA Form
	Maybe

	Short-term Disability #
	amount of days dependent on reason for disability request 
	PD and Gville HR (FMLA) with notification to OEA using LOA Form
	OEA will enter on block schedule
	Yes at 60% of pay


*see policy for definition of immediate family
#may extend training based on ABMS member board requirements
^note the type of leave in the notes section of the block schedule

Vacation and Sick Leave
· Trainee uses method required by program to request leave
· Coordinator enters leave on the block schedule as non-primary
· Program uses defined method to close clinics, remove from clinical duty
· There is no leave carry-over from contract year to contract year

Parental/Medical/Caregiver Leave
· Qualifying reasons include: personal or familial needs, including parental leave for the birth and care of a newborn, adopted or foster child; caregiver leave for the care of an immediate family member (child, spouse or parent) with a serious health condition; or medical leave for the trainee’s own serious health condition.
· Trainee may use 6 weeks every rolling 12-month period (i.e. the 12 month period starts when the resident returns to training after a leave of absence so this is specific to each individual) 
· May or may not extend training based on previous leaves
· FMLA request must be submitted to Gainesville using the preliminary request form.
· Follow Gville’s instructions and obtain the required physician documentation; then that documentation and any other forms to Gville per the instructions provided. 
· Leave of Absence (LOA) Request Form required.
· Z:\UF GME COMMON\Forms & Templates\Leave and Resignation Requests
· Attach FMLA preliminary request e-mail response from Gville to the LOA Request Form and e-mail to Leslie Caulder
· Attach AMBS member board requirements

Bereavement Leave
· Trainee uses method required by program to request leave
· Coordinator enters leave on the block schedule as primary rotation GME:LOA
· Program uses defined method to close clinics, remove trainee from clinical duty

Military/Jury/Court Appearance Leave
· Trainee uses method required by program to request leave
· Coordinator enters leave on the block schedule as primary rotation GME:LOA
· Coordinator enters note on the block schedule about the type of leave being used
· Program uses defined method to close clinics, remove trainee from clinical duty

Domestic Violence Leave
· Qualifying reason includes: if the trainee or a family member is the victim of domestic violence.
· Leave of Absence (LOA) Request Form required.
· Z:\UF GME COMMON\Forms & Templates\Leave and Resignation Requests
· Submit LOA Request Form via e-mail to Leslie Caulder
· Attach AMBS member board requirements
· Program uses defined method to close clinics, remove trainee from clinical duty

